
                                    
 

EXECUTIVE DIRECTOR, EDUCATION FOUNDATION OF OTTAWA 

OTTAWA-CARLETON DISTRICT SCHOOL BOARD 

($80,255 to $103,623) 
  
At the Education Foundation of Ottawa we believe that all children deserve an equal 
opportunity to learn and participate. We know that by giving children in need tools for 
success like nutritious food, school supplies, and the opportunity to take part in 
extracurricular activities, we open the doors to a brighter future.  We exist to support 
students in the Ottawa-Carleton District School (OCDSB) who are vulnerable to the 
effects of poverty.  An independent charitable arm of the school board, it is our mission 
to help our students as soon as their need becomes apparent.  The OCDSB is the 
largest school board in Ottawa and offers students and parents a world of choice for 
learning.  Serving more than 70,000 students in 147 schools, the OCDSB is a vibrant 
and enthusiastic learning community that promotes excellence in its students and staff.  
  
We seek a creative, dynamic, committed leader to join the Education Foundation of 
Ottawa as Executive Director. 
  
This position reports to the Chair of the Education Foundation Board of Directors, with 
supervision and guidance from the OCDSB Director of Education/Secretary, and will 
serve the mission and goals of the Foundation as established by the Board of 
Directors.  The role of Executive Director is to establish and execute a multi-year 
fundraising plan, establish and maintain positive donor relations, liaise with school 
administrators, and lead campaigns and special events.  This position also ensures the 
accuracy of financial records, adheres to Revenue Canada regulations and performs 
related tasks which support the policies of the Board of Directors. 
  
The successful applicant will have knowledge of the Ontario education system, good 
understanding and knowledge of best practices in fundraising, and a proven track 
record of successful fundraising and leadership in a not-for-profit environment.   
 

This position requires: 
 

 Strong skills in relationship building with individuals and organizations with the 
ability to make corporate and community connections in order to achieve the 
goals of the organization; 

 The ability to lead and motivate volunteers and staff; and 
 Excellent oral and written communication skills for the preparation of grant 

proposals, marketing and promoting school board initiatives/events, liaising with 
the media, and for developing and implementing successful communications 
initiatives to raise the Board’s profile.  



    
This level of expertise would normally be acquired through completion of a university 
degree in Business Administration, Not-For-Profit Administration, or Education.  A 
minimum of 10 years of fundraising and communications experience, or an equivalent 
combination of education and experience, will be considered. 
  
A professional designation as a Certified Fundraising Executive (CFRE) or Advanced 
Certified Fundraising Executive (ACFRE), membership in the Association of Fundraising 
Professionals (AFP), and functional language skills in French are considered assets. 
  
Qualified applicants should submit their résumé and cover letter no later than 4:00 pm 
on September 28, 2018 to efoexecutived@ocdsb.ca.  
 
 

The Ottawa-Carleton District School Board is committed to equity for all students and 
staff and to delivering the highest quality education through a qualified workforce that 
reflects the diversity of the students and communities it serves.  Persons with disabilities 
who need accommodations in the application or interview process should email a 
request to efoexecutived@ocdsb.ca. 

 


